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CAPTAIN’S HANDBOOK 

 

White House is a Jesuit retreat house based on The Spiritual Exercises of Saint 

Ignatius.  

Since 1922, White House has been offering three-day silent, preached retreats 

throughout the year on our beautiful 80 acre campus located on the bluffs of the 

Mississippi River.  People of all faiths are welcome at White House! 

Since our beginnings, we have relied on the energy, devotion, loyalty and love shown 

by our Captains.  Their work has sustained White House, while at the same time 

encouraging growth with grace and purpose.  They are the cornerstone of White House.    

 

Our address: 

7400 Christopher Dr.  St. Louis, MO 63129 

www.whretreat.org   @whretreat 

(314) 416-6400 or 1-800-643-1003 

 

 

http://www.whretreat.org/
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THE CAPTAIN’S PRAYER 

 

Dear Lord, I thank You for all of the retreatants who have gone before me at White 

House Retreat.  Thank You for their example of faith and fidelity.  Thank You for the 

beautiful grounds and peaceful environment they have left for me to enjoy.  As I enjoy 

these gifts help me to use them to come to know You better each day of my life.  I want 

to deepen my love for You, Lord, and to be able to share it with the people You have 

given me in my life.  I thank You also, Lord, for my Jesuit friends.  Please send Your 

Holy Spirit upon them and inspire them to help us grow closer to You. 

 

I pray to You, Lord, for all of my fellow retreatants.  Please bless each one of them and 

help them in the ways that they most need Your help.  I pray especially for the 

members of my own group.  I thank You for them, Lord, and I ask that You show them 

Your gentle care and love. 

 

Help me, Lord, to be Your apostle.  I know that some will never come to White House 

Retreat unless I invite them.  I know also, Lord, that sometimes I have to invite them 

several times.  Do not let me be frustrated when someone does not accept my invitation 

but give me the courage to go out and find new retreatants to bring to You.  I thank 

You, Lord, for sharing Your work with me.  Help me to do it well and bring others to 

experience Your peace at White House Retreat. 
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THE CAPTAIN’S ROLE 
 

The primary role of the captain and co-captains is recruiting new retreatants and 

organizing an annual retreat group.  You and your fellow retreatants carry the GIFT 

OF PEACE to all who want to deepen their spiritual life; release their tensions and 

fears about themselves and their life situation.  If we do not ask them, they will not 

receive it.  

 

 

A FEW THINGS TO KNOW 

 

White House expects that by volunteering for this ministry, you are agreeing to recruit 

on a continuous basis at your parish and attend annually.   

 

Each captain/group is given an allotment, which is a guaranteed number of spaces for 

the retreat.  Any open spaces at the 30-day out date become open to anyone. The goal 

is to recruit 100% of your allotment by the 30-day date.  Your allotment is based upon 

your realistic goal of attendees and previous group attendance. 

 

All retreatants must be eighteen (18) years of age or older at the time of the retreat.   

 

All retreatants should, in the judgment of the lead captain, be able to attend the retreat 

without disrupting the experience of other retreatants. 

 

People typically come to White House because they were personally invited by 

someone they know.  Often, they have to be invited several years in a row before 

finally making that first retreat.  The best thing you can do is “plant as many seeds as 

possible”. 
 

Recruit friends, family, neighbors, fellow parishioners, classmates, clients, anyone 

who needs and wants to get closer to God and himself. 

 

In addition, captains need to maintain periodic communication with the White House 

office in order to confirm the number of retreatants compared to your retreat allotment 

and keep an accurate count.  Our experience shows us that these counts can literally 

change from day to day.  Keeping a close eye on this is key. 

 

The office staff is here to help keep you organized and to provide you with any 

necessary marketing materials. 
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Please make sure people understand that we operate on a free-will offering basis.  We 

do not have a “suggested offering”.  We simply ask retreatants to give what they can 

at the conclusion of the retreat.   

 

All captains should continually recruit new retreatants, potential co-captains and 

individuals to perform various duties during the retreat.   

 

As a captain, you should communicate all of the obvious rules to the men in your 

group prior to the retreat.  Explain that silence on the retreat is a 500 year tradition 

and a major reason why a lot of people attend.  Observing the silence is an 

expectation of everyone in attendance.   

 

We also look to captains to be our “eyes & ears” during the retreat.  If anything is not 

working properly (tapes during meals are not loud enough, lounge is too cold, etc.) 

please let a member of the staff know. 

 

The grounds at White House are open on Sundays after 2pm until sundown.  If you’ve 

ever wanted to bring someone to the campus to show them around, this is the time to 

do that.  Outside of that time, please contact the office to obtain permission. 
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Meetings You Are Asked To Attend 

 

One of the most important tasks of the Captain and Co-Captains is to attend the annual 

captain’s meeting.  This is once a year for you and is scheduled about 45 days before 

the beginning of your recruiting quarter.  The office will notify you well in advance of 

your meeting date and we ask that you RSVP.   

 

One important way for the captain to make sure he is prepared for the annual meeting is 

to meet with his co-captains prior to the meeting to review your previous years’ 

attendance, and assign names for your co-captains to begin making phone contact so 

you can determine who will be returning for this year’s retreat.     

 

By doing this, you can spread this responsibility over all of the captains and co-captains 

thus making the task less time consuming.  Also, different members of your retreat 

group will have access to different groups of people within your parish and around 

town.  The more people you get involved as co-captains, the more people you will 

ultimately be able to reach. 

 
At the meeting you will receive a RESPONSE LIST and a ROSTER that includes names, 

addresses, phone numbers, email addresses, etc., for those retreatants who have 

attended a retreat with your group within the past 5 years.  BLANK REGISTRATION 

FORMS for new retreatants will be included in your packets. 

 

On the last day of your retreat, you will meet with the other group Captains to 

discuss your allotment for the following year. 

 

Allotments should be adjusted according to the needs of all the groups.  If your 

group is not growing or cannot fill the current allotment, we ask that you be willing 

to offer some of those spots up to other groups who are growing.  

 

We also ask that the office be given a small allotment to accommodate those who 

for some reason need to attend on their own or at a different time than on their 

group’s retreat event. 
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RECRUITING 
 

NOTE:  In order to be in compliance with the USCCB Child Protection Charter,  

RETREATANTS MUST BE AT LEAST 18  YEARS OF AGE TO ATTEND A WHITE HOUSE 

RETREAT. 
 

Hand out brochures around parish and wherever else you see fit.  Please make sure your 

home parish always has a supply of literature available in its lobby (or wherever your 

parish allows such items to be displayed).  Contact the White House office if you ever 

need a new supply. 

 

Use your parish bulletin to create awareness of White House starting 12 weeks out.  

Hang White House posters or flyers on parish bulletin boards.  (The White House 

office can supply you with any of these materials) 

 

Have a booth at your Parish Ministry Day or in your parish lobby 6-8 weeks prior to 

your retreat. (Call the office to arrange having the booth display). 

 

Make connections in surrounding Parishes and with prayer groups, bible study, etc. 

 

Share your personal story about White House with others.  Your personal testimonial is 

the most important thing you can share! 

 

Invite people to other White House events throughout the year, such as lectures and 

days of prayer. 

 

Share your pictures from past years with friends and on social media.   

 

Take a group photo every year to share in your parish bulletin and with each person in 

the group as a memento. 

 

Send letters of invitation or postcards.  Send e-mail invitations. 

 
Invite your Pastor and Associate Pastor(s) to attend your retreat’s closing meal. 

 

Identify people who have never been, share your personal experience and personally 

invite them to White House. 

 

Keep in touch with your recent first timers; they might have friends or family members 

that they can recruit.  They also might be interested in becoming a co-captain! 
 
 

 



  Page 8 

PLEASE make sure people understand that if they cannot attend with your group 

because of a conflict with the dates, they can attend another retreat on their own.  They 

can simply call the office or check the schedule on our website to find a time that better 

suits them. 
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The Recruiting Timetable 

 

SIX MONTHS BEFORE YOUR RETREAT 

-The office mails out a “save the date” card to everyone on your invite list.   

-Email invitees a reminder of the retreat date and let them know you hope they will 

be able to make it this year. 

-Seek out upcoming opportunities to talk to other groups & ministries in your 

parish about the upcoming retreat. 

-Send links to our website out to friends or co-workers you feel might be 

interested. 

 

 

THREE MONTHS BEFORE YOUR RETREAT 

   -You will receive a weekly report from the White House office showing you who 

registered, declined, cancelled and who we have not yet heard about.  Please check 

this list each week to make sure you agree.  This report will come via email unless 

you specify otherwise. 

  - Place your first and second ad in your parish bulletin. 

  - Begin inviting people who have never been. 

   -Call all people on your invite list to confirm or decline them. 

   -Update the office as you confirm and decline those on your invite list.  

*Remember, your allotment only guarantees rooms for your group up until the 30-

day point, so update the office early and often.  You can email or call the office.  

reservations@whretreat.org or 314-416-6400. 

   -Schedule to have a White House display at your parish for a weekend. 

   

 

THIRTY DAYS BEFORE YOUR RETREAT 

   -Any open spaces on the retreat are now open to anyone. 

   -Call the office to report any additional registrations or declines. 

  -Another confirmation/reminder letter gets mailed from the office to those who are 

already registered (2 weeks out). 

   -A postcard will mail out to anyone on your invite list that we have not yet heard 

about, reminding them of the retreat date and asking them to register. 

  -Follow up with those who you had previously been unable to reach. 

 
 

 

*As soon as the office enters a person as “REGISTERED” in our computer system, a 

confirmation letter goes out to them by mail.  Another reminder letter is sent to them 

two weeks prior to the retreat.  If someone tells you they did not receive one, there may 

be an issue, please contact the office.   

 

mailto:reservations@whretreat.org
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TEN DAYS BEFORE YOUR RETREAT 

This is a very important time for the office.  This is when the food order is placed & we 

begin assigning rooms. 

 
    -Call all people registered to verify that they have received a confirmation letter and 

fully intend to attend.  Finalize any carpooling needs, etc.  IF ANYONE HAS NOT 

RECEIVED A CONFIRMATION LETTER, notify the office immediately.   

     -Make sure the office is aware of any dietary requests or handicap room requests 

from your group. (The rooms will be pre-assigned when you arrive) 

     -Keep the office informed of any cancellations up to and including the day of your 

retreat so that those on the waiting list may have an opportunity to attend. 

 

 

 

DAY OF RETREAT 
     -Registration takes place in the lobby of SNYDER HALL. 

     -Registration goes from 5pm-6:30pm for Weekend retreats and from 11:30am-

12:30pm for Weekday retreats.   

    -Take a moment to touch base with any of your first-timers on site and make 

sure they are getting acclimated.  This is a great time to give them a quick tour! 

    -This is also a great time to talk to others in your group about becoming co-captains! 
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Sample Bulletin Announcements 

 

White House expects all parish captains to place bulletin announcements.  Please 

submit these at your parish to run 10 weeks out, 8 weeks out, 6 weeks out & 4 weeks 

out.  Some will let you run more often, some less.  If you use social media sites like 

Facebook, you can post these there as well.  Adding a picture of White House always 

helps enhance the announcement.  Our website has many pictures you can copy and 

paste.   

 

Example 1: 

Men, join us on retreat at WHITE HOUSE JESUIT RETREAT starting 

______________ and going until __________.  Unplug for a few days and “re-

charge” your spiritual batteries. 

White House operates on a free-will offering basis…there is no set fee to attend.  If you 

have never thought about it before, or just have not had the time in the past, perhaps it 

is time to consider taking your spirituality to the next level and making White House 

Jesuit Retreat a part of your life.  This is your invitation to join us.  Call 314-416-6400 

to register.  For more information, additional dates or information on upcoming 

Women’s Retreats, visit www.whretreat.org.   
 

 
 

Example 2: 

This is our FIRST CALL for men of our Parish to make our ANNUAL RETREAT at 

White House Retreat, a beautiful facility overlooking the Mississippi River in south 

Saint Louis County. Our retreat begins on (day and date)     

 .  All men of the parish are invited.  Don’t miss out this year in the spiritual and 

physical renewal that benefits every man who makes a retreat.  For your reservation 

call (name)      at (phone #)    . 

 

 

 

Example 3: 
Join the men of our Parish signing up for the ANNUAL RETREAT at White House 

Retreat starting (date)   .  Ask any man who has ever made a retreat at White 

House and he will volunteer that NEVER HAS HE BEEN MORE AT PEACE WITH HIS 

SOUL AND HIS GOD.  A retreat once a year is a vital necessity these days.  Call for 

your reservation NOW –  

(name)     at (phone #)    . 

 

 

 

 

http://www.whretreat.org/
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Building and Room Information 

 
All rooms are assigned in advance.  We try to give every first timer a room with a 

river-facing view.  If you or any members of your group require a first floor room, 

handicap accessible room, etc. please let us know in advance.  Any other requests must 

be made with the White House office in advance.  We cannot guarantee specific room 

numbers, but we will try to accommodate requests based on the rooms available.   
 

 SNYDER HALL   

This is where check-in occurs and room assignments are picked up. 

NO SMOKING 

First Floor 

Room 133  Leader #2 

     First aid items and phone 

Second floor 

Room 200  Leader #1 

     First aid items and phone 

Total Rooms Snyder Hall  = 64 
 

 LOYOLA HALL   

NO SMOKING 

Lower level of Snyder Hall 

This is where vending machines, ice & refrigerator are located. 
 

Total Rooms Loyola Hall = 6 
 

 MONAGHAN HALL   

NO SMOKING 

Rooms 302, 305, 308, and 309 

BOOK STORE is located here 
 

Total Rooms Monoghan Hall = 4 
 

CHIUMINATTO HALL  

NO SMOKING 

Room 20  Leader #3  

First aid items and phone 
 

Total Rooms Chiuminatto Hall = 11  

(Unless any are being used by private retreatants or a visiting Director) 
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DIET AND DISABILITY CONSIDERATIONS 
 

We want the retreat to be a rewarding experience for everyone and understand that 

some may be in need of special accommodations.  Arrangements can usually be made 

as long as it is communicated with the office in advance. 

 

 Rooms for the disabled are available.   

 All rooms are pre-assigned.  Please make any requests/special arrangements in 

advance.  We would like to avoid any room switches once check-in has begun.  

 Dining Room special diets are always available (medical, gluten free, vegetarian, 

etc.).  Contact the office to in advance to arrange this.   Any person who has 

requested a special diet should make the kitchen staff aware when they arrive to 

the first meal. 

 Other room requests (i.e. basement, second floor, etc.) can be stored on a 

retreatants record.  Simply contact the White House office in advance to make 

such requests.  Although specific rooms cannot be guaranteed, White House will 

make attempts to accommodate requests based on the rooms available. 
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THE REGISTRATION FORM  

 
This is the form you will have any newcomers fill out.  Upon completing, mail the 

completed form to the White House office or call us and we can take the info over 

the phone.   

*We must have a date of birth in order to register the person. 

 

 
 

PLEASE REGISTER ME FOR THE WHITE HOUSE RETREAT BEGINNING: (   ) MONDAY (   ) THURSDAY (                          )   
                                                                                                                                                                                                                                                                        OTHER                            RETREAT DATE 

PREFER : (   ) NON-SMOKING  (   ) SMOKING ROOM, IF AVAILABLE 
 

 WITH WHOM ARE YOU REGISTERING   
                                                                                                  (NAME OF GROUP/CAPTAIN, PARISH, INDIVIDUAL, OR COMING ON YOUR OWN) 
 

NAME (print)              
                                                LAST                                                                                    FULL FIRST NAME                                          MIDDLE         Sr., Jr., MD, ETC.          Rev, Dcn, Dr, ETC. 

 

NICKNAME/CALLED BY       DATE OF BIRTH   
 

MAILING ADDRESS      
                                                                          (INDICATE STREET, AVENUE, BOULEVARD, DRIVE, LANE, ROAD, ETC.)                                                        (APT #) 
 

  
 

CITY    STATE   ZIP   -   
 

IS YOUR MAILING ADDRESS FOR (  ) HOME OR (  ) COMPANY 
 

HOME PHONE (           )   CELL PHONE (          )   
 

COMPANY/DAYTIME PHONE (           )   EXT.    
 

WHICH PHONE DO YOU PREFER WE USE:  (   )HOME (   ) COMPANY (   ) CELL 
 

HOME E-MAIL   COMPANY E-MAIL   
 

WHICH E-MAIL DO YOU PREFER WE USE:  (    )HOME (    ) COMPANY 
 

COMPANY NAME   
 

RELIGION     PARISH/CHURCH YOU ATTEND   
 

FIRST ADULT PREACHED RETREAT AT WHITE HOUSE? (High School/Day Of Prayer N/A)  (   ) YES (   ) NO     Last Retreat if appropriate   
 

COMMENTS, SPECIAL NEEDS   
 

  
 

  
 

PERSONAL SIGNATURE   
                                                           AS SPACE IS AVAILABLE, YOUR REGISTRATION WILL BE CONFIRMED BY THIS OFFICE 04/08 

Mail to: White House Retreat Office, 7400 Christopher Drive, Saint Louis, MO  63129  or call 314-533-8903 or 800-643-1003 
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Registering Existing Group Members: 

 
 Response List:  At the captain’s meeting you will receive a RESPONSE LIST 

and a ROSTER that includes names, addresses, phone numbers, email 

addresses, etc., for those Retreatants who have attended a retreat with your 

group within the past 5 years.  BLANK REGISTRATION FORMS for new 

Retreatants will be included in your packets. 

 

 Mark “Yes” or “No” on the Response List, note any members you wish to remove, 

and make any changes to the contact information.  Fill out registration forms for any 

new retreatants. 

 

 

Mail:  Mail a copy of your lists to the White House office at 7400 Christopher 

Drive, St. Louis, MO 63129. 

 

Fax:   Fax a copy of the lists to the office at 314-416-6464 

 

Scan and email:  If you have a scanner, you can scan copies of the lists and 

Registration Forms to reservations@whretreat.org.  You can also type a list of 

names of returning retreatants to the email address, including any changes in 

contact information. 

 

Phone:  Call your list into the office at 314-416-6400 or 1-800-643-1003.  The 

office has a copy of each of your Response Lists.  Please mail, fax or scan new 

Registration Forms to the office.   

 

Web Registrations:  You may also register your guests by using the Web 

Registration Form on our website at www.whretreat.org.  You may also have 

your guests register themselves using the web registration form. 

 

 

Postcard reminders are mailed out to anyone on your list who we have not 

heard from one month prior.  Please let us know of any declines as well, so that 

we do not send them this card. 

 

 

 

 

 

 

 

mailto:reservations@whretreat.org
http://www.whretreat.org/
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Wait List and Cancellations: 
 

If you find that your group will exceed your allotment, please contact the office 

to see if there will be room for additional guests.  Your extra guests may have to 

be placed on a Wait List.   

 

Out of courtesy to those on the Wait List, please advise the office of any 

cancellations as soon as possible so those on the Wait List may have an 

opportunity to attend. 

 

Please ask your guests to notify you promptly if they find they will not be able to 

attend, so that the office may offer their room to those on the Wait List. 

 

Most groups see that about 20% of those initially registered will end up having to 

cancel for one reason or another.  This is why it is important to always be 

recruiting, as spaces often become available in the last few weeks and days prior 

to the retreat.  
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The Rule of Silence 
 

For almost five hundred years, those desiring to be “companions” of Jesus Christ 

have turned to the Spiritual Exercises of St. Ignatius of Loyola.  The exercises have 

been practiced in a number of different forms.  However, silence has always been, 

and will continue to be, an essential part of the experience. 

 

To truly listen, one must be silent.  Accordingly, all retreats at White House are 

conducted in total silence.  The silence allows our retreatants an opportunity to 

encounter God as they spend time together with their loving Creator and Father. 

 

St. Ignatius strongly encouraged both exterior and interior silence.  Exterior silence 

involves the avoidance of noise and distraction of other retreatants.  As our captains 

are aware, exterior silence refers to more than just speaking.  It also refers to silence 

of manner and of gesture.  At White House, we engage in exterior silence as a 

courtesy to one another, as well as for ourselves. 

 

Interior silence, on the other hand, involves the calming and quieting of our own 

thoughts.  Interior silence is the most powerful form of silence.  We engage in 

interior silence for ourselves so that we may more fully encounter God. 

 

It is essential that our captains create and maintain an atmosphere of silence for all 

of our retreatants.  
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Exceptions 
 

A true emergency warrants the breaking of silence.   

 

An optional fellowship hour takes place after each dinner in the dining hall.  Please 

keep conversation contained to that area only. 

 

Communications among the captains, the retreat master, Jesuits and members of the 

White House staff should be conducted as privately as possible.  As part of this 

general rule, talking in the sacristy of the chapel before or after mass, benediction 

and prayer periods should be avoided. 

 

A captain’s meeting is conducted on the morning of the last day of the retreat.  All 

issues in conjunction with the retreat may be addressed at the captain’s meeting.  

Allotments for the following year will be assigned. 

 

If a person on the retreat is not respecting the rule of silence and causing a 

continuous disruption, please let a member of the Jesuit staff know.  

 

 

Please Note- White House sends out an “exit survey” via email at the 

conclusion of each retreat.  The #1 complaint we receive is about retreatants 

not respecting the rule of silence.  Please respect this tradition and help us keep 

the tradition strong. 
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Retreat Leaders’ Role 
 

On a rotating basis, the Captain and Co-Captains from each group will take the 

role of “Leaders #1, 2 and 3” for their retreat. 

 
Leader #1, who is usually the Captain for the lead group, will reside in Room 

200 on the second floor of Snyder Hall; Leader #2 will reside in Room 133 on 

the first floor of Snyder Hall; and Leader #3 will reside in Room 21 on the 

second floor of Chiuminatto Hall. 

 
Each Leader will ring the wake up bell on the floor on which he is staying at 

rising each morning (30 minutes before morning prayers), and 15 minutes before 

the Rosary. 

 
Each Leader will also be responsible for any emergencies that might occur with 

the men on his respective floor.  There is a telephone and first aid supplies in 

each Leader room. 

 

Leader #1will read a request for donations for the cost of the retreat at the closing 

service. 

 

Leader #1 will also be responsible, with the assistance of Leaders #2 and #3, for 

completing the “Job Lists” on pages 30 and 31(for Weekend or Weekday 

retreats). 
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WEEKEND RETREAT JOB LIST  
Your retreat leaders will work with the Director to fill the various jobs on the retreat (i.e.: Chapel Bell ringer, prayer leader, etc)  If 

you are able to line up volunteers prior to the retreat, this will make the opening of the retreat much easier. 
 

 

Retreat   #___________Date of Retreat ______________________________________ 

 

  Leader #1  (Room 200)____________________________________________ 

  Leader #2  (Room 133)____________________________________________ 

  Leader #3 (Chiuminatto #20)________________________________________ 

 
 If Leader 1, 2 and/or 3 is marked with a red X please assign and give the name(s) to the 

White House Retreat office at least 21 days in advance of the retreat (314-416-6400 or 1-800-643-

1003) unless they were named at the Captains' meeting.  If Leader 1 would prefer not to handle the 

program at the closing meal feel free to contact one of the other men who may enjoy handling the final 

program.  Please let Father Burshek or one of the other Jesuits know. 

 
 If you are able to LINE-UP some or all of the VOLUNTEERS for jobs prior to the retreat it will make 

the opening of the retreat smoother and less time-consuming.  At the opening of your retreat give those names to 

the Retreat Director or the Jesuit handling the orientation meeting. 

 

_____________________________________ 
MAIN CHAPEL BELL & BUZZER 

_____________________________________ 
CHAPEL HOST (SACRISTAN) 

_____________________________________ 
TAPE PLAYER AT ORGAN 

_____________________________________ 
PRAYER LEADER (DINING ROOM/CHAPEL) 

_____________________________________ 
SERVER FOR ALL MASSES AND BENEDICTIONS 

_____________________________________ 
ADDITIONAL SERVER FOR BENEDICTION ONLY 

 
LECTORS: SCRIPTURE AND MASS 
FRI   
 
SAT   
 
SUN   
 
MINISTERS OF THE CUP 
 
 FRI     
 
 SAT     
 
 SUN     
 
ROSARY LEADERS 
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WEEKDAY RETREAT JOB LIST  

Your retreat leaders will work with the Director to fill the various jobs on the retreat (i.e.: Chapel Bell ringer, prayer leader, etc)  If 

you are able to line up volunteers prior to the retreat, this will make the opening of the retreat much easier. 
 

 

Retreat   #___________Date of Retreat ______________________________________ 

  Leader #1  (Room 200)____________________________________________ 

  Leader #2  (Room 133)____________________________________________ 

  Leader #3 (Chiuminatto #20)________________________________________ 
 

 If Leader 1, 2 and/or 3 is marked with a red X please assign and give the name(s) to 

the White House Retreat office at least 21 days in advance of the retreat (314-416-6400 or 1-

800-643-1003) unless they were named at the Captains' meeting.  If Leader 1 would prefer not 

to handle the program at the closing meal feel free to contact one of the other men who may enjoy 

handling the final program.  Please let Father Burshek or one of the other Jesuits know. 
 

 If you are able to LINE-UP some or all of the VOLUNTEERS for jobs prior to the retreat it 

will make the opening of the retreat smoother and less time-consuming.  At the opening of your retreat 

give those names to the Retreat Director or the Jesuit handling the orientation meeting. 
 

_____________________________________ 
MAIN CHAPEL BELL & BUZZER 

_____________________________________ 
CHAPEL HOST (SACRISTAN) 

_____________________________________ 
TAPE PLAYER AT ORGAN 

_____________________________________ 
PRAYER LEADER (DINING ROOM/CHAPEL) 

_____________________________________ 
SERVER FOR ALL MASSES AND BENEDICTIONS 

_____________________________________ 
ADDITIONAL SERVER FOR BENEDICTION ONLY 

LECTORS:                      SCRIPTURE AND MASS 
 MON   
 

 TUE   
 

 WED   
 

 THU   
 

MINISTERS OF THE CUP 
 

 MON     
 

 TUE     
 

 WED     
 

 THU     
 

ROSARY LEADERS 
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Online Information: 
 

PRIMARY WEBSITE: 

www.whretreat.org 

There is a tab called “Captain’s Info” where you can find various information and documents 

relevant to this ministry.  Everything from example bulletin announcements to printable 

registration forms can be found on within this page. 

 

Our Captain’s Contact roster is available online through the captain’s info page on our website. 

CLICK HERE to access this page.  It is password protected for your privacy.  

The password is: 7400christopher 

 

 

 

SOCIAL MEDIA: 

We post several times per week on Facebook and Twitter.  We encourage you to “Share” or 

“Retweet” the content we put out with your friends and family.  We also encourage you to share 

pictures, stories and testimonials from your own retreats on your own pages.   

 

Facebook: 

 CLICK HERE 

 

Twitter: 

CLICK HERE 

 

 

 

EMAIL: 

White House sends out a mass email every Friday morning called “Reflections”.  This is a short 

inspirational message written by a member of the Jesuit staff at White House.  We also include 

announcements about upcoming events and retreats that have space on the bottom of these emails.  

Over 2000 people read these every week!   

 

To add someone to this distribution list, CLICK HERE.  Please only add someone to this list if 

you have their permission to do so.   

 

CAPTAIN’S NEWSLETTER: 

This is sent out at the beginning of each month via email to all captains and co-captains.  It 

includes various announcements, updates and operational information pertaining to the captain’s 

ministry.  

 

http://www.whretreat.org/
http://www.whretreat.org/capt-contacts/
https://www.facebook.com/pages/White-House-Retreat/388726837872199
https://twitter.com/whretreat
http://visitor.r20.constantcontact.com/manage/optin?v=001CixExUSMMjRTGtljizJFltN37XMriqOZ2kzYp7q0_heDEOejZbgOQNSDzVdz6Eh8vZY76KuIUqQqj_JDdz45rbKbcsRrajEaLQ2FEf5lB3eTU3CSv3vfZaYmRreYOYVumslXV6R_cMl_J4UEQKKXPVjl9mbMCUta

